
 

 

Export Data from Access Service Tool to Microsoft Excel Instructions 

1 Select the data you want to export by device (charger or BMU), Customer and Fleet using the 

front page tabs plus the Customer and Fleet selector buttons.  Then select the export pull down menu 

and choose Export  total history log to .csv. 

 

 

 

 

 

 

 

 

 



 
 

2 Choose your file name and location. 

 

 

 

 

 

 

 

 

 

 

 



 
 

3 When the export is complete, open Excel and set the file type to “All” then select the file you 

saved in step 2. 

 

 

 

 

 

 

 

 



 
 

4 The Data will import all into column A cells as shown below. 

 

 

5 Select column A.  It should be highlighted as shown below. 

 

 

 

 



 
 

6 Select the “Data” menu tab, and then select the Text to Columns function as shown below. 

 

7 The text import wizard will now open and prompt for Delimited or Fixed.  Choose Fixed and 

select next. 

 

 



 
8 The text import wizard will now prompt for the desired column delimiters.  Choose Semicolon 

and select the Finish button. 

 

 

9           Select OK when prompted to replace cell contents. 

 

 

 

 

 

 



 
10 The data is now sorted into columns and can be manipulated and graphed as desired. 

 

11 Done 


